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4.

Aspectos introductorios

Como cumplimentar y enviar el Informe de Progreso de
|la Acreditacion (IPA) en Beneficiary Module

Las partes del Informe de Progreso de la Acreditacion
(IPA): informe de. progreso del Plan Erasmus,
actualizacion del Plan Erasmus y

Resolucion de dudas
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Indice: Informe sobre las normas de calidad Erasmus

1. Apartados y puntuacion.
2. Acceso a la plataforma. Menu de contenidos.

l. Principios basicos.

Il. Buen uso de las actividades de movilidad.

lll. Proporcionar. calidad y apoyo a los participantes.

V. Compartir. resultados y conocimientos del programa.
3. Anexos y envio del informe.
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Acceso a la plataforma
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JQue NOS n'a l «..a - «'a &')
vamos 4 - Apartados arellenar
ancontrar? [- Preguntas abiertas con cuadro de texto libre

- Pregunta con desplegable
- Lista de comprobacion
ool - Boton de envio del informe
eguimos en .
BM (hasta el 20 de abril)
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2. Acceso a la plataforma

A UsEl,

Accreditation details Data export
Zrasmus+ -
and Content menu < Draft report saved (96%) Back toreports

European
Solidarity Details [A PDF Whep_submitti_ng your accred!tation application, you h'fw_e signed up to a set of Erasmus 4:1u:—.1|it1,|,r st:-:mdards. The quality standards ex?st to ensure_goqd _
Corps mobility experience and learning outcomes for all participants, and to make sure that all organisations receiving the Erasmus+ funding are contributing to its

med Marks objectives. The purpose of this report is to follow-up on your commitment to these standards.

Participating organisations When replying to the questions in the report, please include only information relevant for the reporting period specified at the beginning of this template.

2

Erasmus quality standards are very wide and general in nature because they apply to all accredited organisations regardless of the number and type of
activities they have implemented. Due to your specific implementation choices, it can happen that some questions are less relevant for you. In this case, you
should make sure to explain the context and reasons for a shorter or less precise reply.

Associated persons

Report Structure
Erasmus plan

'u"'l'i' The following evaluation criteria will be used to assess your Erasmus quality standards report on a scale of 50 points. The evaluation result will be used as
- , , part of the scoring for your future grant applications with this accreditation.
Reports and updates Reporting period
.-
mll

& Accreditation
v
v
v

Implementation The extent to which:

9 summany « the beneficiary has made relevant contributions to the basic principles of the Erasmus accreditation
Basic principles and good management « the beneficiary established a clear allocation of core tasks, and has ensured that the performed work
v Erasmus Plan of mobility activities (20 points) is appropriately supervised and valorised
progress report « the beneficiary integrated the results of mobility activities in their regular work

« for mobility consortium coordinators: the beneficiary managed their consortium in line with the
quality standards for good management of mobility activities in a mobility consortium

Erasmus Plan
S update

The extent to which:
Erasmus quality

standards report ) s the beneficiary has identified and addressed the practical and legal requirements for health and
safety of participants in mobility activities (including relevant insurance coverage)
« the procedures for selection of participants were transparent, fair and inclusive
« the beneficiary set up effective monitoring and mentoring arrangements
« the beneficiary complied with the quality standards for definition, evaluation and recognition of v
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« the beneficiary has made relevant contributions to the basic principles of the Erasmus accreditation
Basic principles and good management « the beneficiary established a clear allocation of core tasks, and has ensured that the performed work
of mobility activities (20 points) is appropriately supervised and valorised
« the beneficiary integrated the results of mobility activities in their regular work
« for mobility consortium coordinators: the beneficiary managed their consortium in line with the
quality standards for good management of mobility activities in a mobility consortium

The extent to which:

the beneficiary has identified and addressed the practical and legal requirements for health and
Providing quality and support to the safety of participants in mobility activities (including relevant insurance coverage)

participants (20 points) the procedures for selection of participants were transparent, fair and inclusive

the beneficiary set up effective monitoring and mentoring arrangements

the beneficiary complied with the quality standards for definition, evaluation and recognition of
learning outcomes

The extent to which:

« the beneficiary made concrete steps to make their participation in Erasmus+ widely known within
their organisation (or consortium) and to create opportunities for participants to share their
Sharing results and knowledge about the experience with their peers
programme (10 points) « the beneficiary made concrete steps to share the results of their Erasmus+ activities with other
organisations and the public
« the beneficiary made concrete steps to make their participation in Erasmus+ known in their
community and in the wider public
« the beneficiary informed their participants about the source of their grant
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el beneficiario ha realizado contribuciones relevantes a los principios basicos de |la acreditacion Erasmus

el beneficiario ha establecido una asignacion clara de las tareas principales y se ha asegurado de que el trabajo
realizado se supervise y valore adecuadamente

el beneficiario ha integrado los resultados de las actividades de movilidad en su trabajo habitual

para los coordinadores de consorcios de movilidad: el beneficiario ha gestionado su consorcio de acuerdo con
las normas de calidad para una buena gestion de las actividades de movilidad en un consorcio de movilidad
Proporciona calidad y apoyo a los participantes

el beneficiario ha identificado y abordado los requisitos practicos y legales en materia de salud y seguridad de
los participantes en las actividades de movilidad (incluida la cobertura de seguro pertinente)

los procedimientos de seleccidon de los participantes han sido transparentes, justos e inclusivos

el beneficiario ha establecido mecanismos eficaces de seguimiento y tutoria

el beneficiario cumplid las normas de calidad para la definicidn, evaluacion y reconocimiento de los resultados
del aprendizaje.

el beneficiario adoptd medidas concretas para dar a conocer ampliamente su participacion en Erasmus+
dentro de su organizacion (o consorcio) y crear oportunidades para que los participantes compartan su
experiencia con sus homaologos

el beneficiario ha tomado medidas concretas para compartir los resultados de sus actividades Erasmus+ con
otras organizaciones y con el publico en general

el beneficiario ha tomado medidas concretas para dar a conocer su participacion en Erasmus+ es su comunidad
y con el publico

el beneficiario informo a los participantes sobre el origen de |a financiacion

Enriqueciendo vidas, abriendo mentes.
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GOBIERNO MINISTERIO S e p Ie:

. Inclusién y diversidad

. Principios basicos

. Sostenibilidad y responsabilidad medioambiental
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« the beneficiary informed their participants about the source of their grant

. Educacion digital

- /

N

inciusion ary anganisations must respect the principles of inclusion and diversity in alf aspects of their activities. The beneficiarny organisations must ensure fair and equal conditions for all participants.

Repaorti iod
e Whenever possible, the beneficiary organisations should actively engage and involve participants with fewer opportunities in their activities. The beneficiary organisations showd make maximum use of the tools and funding provided by the Programme for this purpose.

. Environmental sustainability and responsibiiity: the beneficiary organisations must promote environmentally sustainable and responsible behaviour amang their participants. The beneficiary organisations should make maximum use of the funding provided by the Programme ta
Implementation summary suppaort sustainable means of travel.

Digital education — including virtual cooperation, virtual mobility and blendad mebility: the beneficiary organisations should use digital tools and learning methods to complement their physical mobility activities, and to improve the cooperation with partner organisations. The
Erasmus Plan progress report beneficiary organisations showld make maximum vse of the digital fools, online platforms, and other opportunities provided by the Programme for this purpose.

Erasmus Plan update How did you comribute to the basic principles of the Erasmus accreditation?

_ i. Inclusion *
Erasmus quality standards report 100D

Annexes

Walue missing

X €| x |x € < <

Checklist ii. Environmental sustainability and responsibility *

gfdsgd

iii. Digital education *

fgdsgd

Sinergias a nivel europeo s

Active participation in the network of Erasmus+ organisations: one of the objectives of the Programme is to support the develapment of the European Education Area. Beneficiary organisations should seek to become active members of the Erasmus netwark, for example by
hosting participants from other countries, or by taking part in exchanges of good practices and other contact activities organised by the National Agencies or other organisations. Experienced organisations should share their knowledge with ather arganisations that have less
experience in the Programime by providing advice, mentarship or other support. Where relevant, beneficiary organisations shouw'd encourage their participants to take part in alumni activities and networks.

In the period covered by this report, have you contributed to the European network of Erasmus+ organisations in any of the following ways?

Providing advice, memntorship or other support to organisations that have less experience in Erasmus+

Please elaborate on your replies abowve by describing what you have done. If you did not select any of the replies, please explain why you were not more active. * T

fgdsgfds
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* Qué se hahecho(...)

* CAOmo se ha hecho (actividades, acciones)
* Impacto en el centro (resultados, evidencias)

* Participacion activa en la red de Organizaciones Erasmus(...)
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ll. Good management of mobility activities

Accreditation

Quality standards for contributions paid by participants, regular updates, and gathering and using participants’ feedback are assessed 3 aity project. They are therefore

not repeated in this report.

Report Structure . )
pf these provisions and their

Quality standards for supporting organisations, transparency and responsibility are also assessed at the level of accredited mobility prq
reteen working with any) as

link to standards for core tasks, your National Agency may request additional information or an update about your relationship with suppgrs
complementary information to this report.

Core tasks - keeping ownership of the activities: the beneficiary organisations must keep ownership of core .-'mpfemena tion tasks and may not outsource these tasks to other organisations.

Implementation summary
The core tasks include financial management of the programme funds, contact with the National Agency, reporting on implemented activities, as well as all decisions that directly affect the content,

guality and results of the implemented activities (such as the choice of activily type, duration, and the hosting organisation, definition and evaluation of learning outcomes, etc.)
Erasmus Plan progress

v
v
& Reporting period
v
v

report How were the core tasks handled in your projects? Who are the persons in charge of the different core tasks? * -
¥ Erasmus Plan update gfdsgtds ‘
b 4 :Szz'us quality standards Who is supervising and monitoring the implementation of your Erasmus+ projects and compliance with the Erasmus quality standards? How is the supervision and monitoring performed and how
5 %
often? —
fdsgd
& Annexes gresd ‘
H Checklist How is the project management work of your staff valued and recognised? * ( Ny W
Integracion de los resultados de 994
gsdgds

las movilidades en |la organizacion ‘
Integrating results of mobility activities in the organisation - Beneficiary organisations must integrate the results of the implemented mobility activities (e.g. knowledge gained by staff in professional
development) in their regular work, in order to benefit the organisation as a whole, its staff, and leamers.

What improvements to your organisation and its regular work did Erasmus+ bring? In particular, describe the benefits for staff and learners who were not directly invelved in mobility activities. *

sgdgsd ‘
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Buen uso de las actividades de movilidad

Mobility consortium
TSI, FToa s e Reep this principle in mind when replying to the questions below. AN

[ ]
Asignacion de tareas

Reporting period

In @ mobility consortium, Erasmus quality standards apply to activities implemented by all benefici

ummary Aflocation of tasks - between the coordinator and member organisations must be agreed in advance. The tasks (including core tasks) should be divided in 8 way that best enables participating organisations 1o pursue their objectives and develop new capacities. |
How did the allocation of tasks in your consortium facilitate capacity building in the member organisations and achievement of their objectives? *

gress report
Asignacion de fondos

Consorcios

Erasmus Plan update
\

Value missing
—

E———
Allocation of funding - the funding awarded for consartium’s activities should be divided between the consortium coordinator and the member organisations in & fair and transparent way, in proportion to the tasks and need's of the participating organisations

x

¥ Erasmus quality standards report
How did you decide the amount of funding allocated to each of your consortium's member organisations? In particular, please describe the division of funds for organisational support between your organisation as the consortium coordinator and the consortium member

x

x

=t *
Annexes organisations. 000
Checklist
Walue missing
Joint decision making - Consortium member arganisations must take part in decisions affecting their activities and their participants.
How were t rtiurn member organisations involved in the decisions affecting their activities and their participants? * 2000
Toma de decisiones conjuntas r—
Choosing and working with hosting organisations - Consortium member organisations must be invalved in the choice of the hosting organisations and must have the possibility to contact them directly.
How were the consortium member organisations involved in the choice of the hosting organisations for their participants? * o
Walue missing
1000

What arrangements were put in place to make sure there is a direct line of communicaticn between the sending organisation and the hosting organisation? *

Eleccion y trabajo
con organizaciones de acogida

Value missing

Sharing expertise and resources - If the coordinator has formed the consartium to promote and coordinate Programme activities in their area of responsibility, then it must take an active role in building the capacity of the consartivm member arganisations (for example by providing

training to their staff, bringing them in contact with new hosting partners, or demanstrating good practices).

In this kind of consortium, the coordinator must actively support member organisations in fulfilling the Erasmus quality standards, and must make sure that consortium members are appropriately involved in tasks that directly affect their participants (for example: sefection,
amonitoring, or definition of leaming outcomes).

How did your crganisation help build the capacity of your consortium members? * —_—

Compartir experiencias y recursos =

How did your crganisation support the consortium members in fulfilling the Erasmus guality standards? * -
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* Tareas principales: ;cuales han sido? ;Quién ha asumido la responsabilidad en
estas tareas?
* (Hahabido un cronograma, una programacion?
« ¢(Como se coordina el Equipo E+ y se distribuyen las tareas? ;Se reconoce esta
labor dentro del centro de alguna manera?
* ¢Se hanincluido los resultados de las movilidades en el trabajo del centro?; Qué
cambios concretos se han producido? (Participantes y no participantes)
* (Consorcios:
o Distribucién de tareas y fondos (¢Quién gestiona y cémo?)
o Toma de decisiones. Funciones del coordinacion. Tareas que se delegan.
o Como se buscan organizaciones de acogida?
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lll. Proporcionar calidad y apoyo a los participantes

I11. Providing quality and support to the participants

Salud y seguridad de

«” Accreditation Quality standards for practical arrangements, preparation, linguistic support, and support during the activity are assessed I . . roject and
are therefore not included in this report. Questions on gquality standards for monitoring and mentoring, definition of learp’ 0S pa rt|C| pa ntes utcomes
are covered in both reports, but with different types of questions.

& Report Structure

Health, safety and respect of applicable regulation: all activities must be organised with a high standard of safety and protection for involved participants and must
R i iod respect all applicable regulation (for example regarding parental consent, minimum age of participants, etc.). The beneficiary organisations must ensure that their
eporting pero participants have appropriate insurance coverage, as defined by the general rules of the Programme and the applicable regulation.

. What practical and legal requirements for health and safety of participants did you identify as relevant for the activities that y H HP4 H :
< LTE:;Z?;MUOH any other kind of relevant legal requirements that you have identified. * TUtorlzaCIOn y Segu Im |ent0
4 FErasmusPlan Seleccion de

progress report
los participantes LTI 1991
¥ Erasmus Plan update Resultados de aprendizaje.

9 Erasmus quality / Evaluacion de los resultados.

standards report Selection of participants: participants must be s{ Reconocimiento bn procedure.

V Annexes Definition of learning outcomes: the expected lea — o g @ for each participant or group of participants. The learning
outcomes must be agreed befween the sending and fip sations, as we.’f as the participant (in case of individual activities). The form of the agreement will
depend on the type of the activity.

M Checklist ) - ) )

Evaluation of learning outcomes: learning o omes and other benefits for the participants should be systematically evaluated. Results of the evaluation should be
analysed and used to improve future activities.

What conclusions did you draw from the evaluation of learning cutcomes in implemented activities? How are you going to apply these conclusions to improve future

activities? *
1992

gdsfgdsd

Recognition of learning outcomes: formal informal and non-formal learning outcomes and other results achieved by the participants in mobifity activities must be
appropriately recognised at their sending organisation. Available European and national instruments should be used for recognition whenever possible.

m www.sepie.es

A\ | /4
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& &)

* (riterios de seleccion de participantes:
o ¢Hasido un proceso transparente, publico, documentado? (Ha sido inclusivo?
o Toma de decisiones
o Propuestas de mejora
* Seguros obligatorios.
* Seguimiento de las actividades.
o Tutorizacion. ;Qué metodos de seguimiento se ha usado?
o Medidas especificas para la inclusion
o Propuestas de mejoray decisiones futuras
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Enriqueciendo vidas, abriendo mentes.

* Organizaciones de acogida
o (Como se definen, encuentran

o Comunicacion entre organizaciones
* Reconocimiento de los aprendizajes.

o Acuerdo de aprendizaje y reconocimiento de resultados de
aprendizaje

o Comoy quién

o Propuestas de mejora

o Toma de decisiones futuras
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Start submission process Draft report saved (B8%)

IV. Sharing results and knowledge about the programme

——— ' : ' —————— Dentrodels organizacion
\

- Sharing results within the organisation: beneficiary organisations should make their participation in the Programme widely known within the organisation and create opportunities for participants to
& Accreditation share their mobility experience with their peers. In case of mobility consortia, the sharing should take place in the whole consartium.

What have you done to make your organisation’s participation in Erasmus+ widely known within your organisation? *

Report Structure

gsdgdsg ‘

Reporting period
What kind of opportunities did you create for participants in your mobility activities to share their experience with their peers? *

Implementation summary

fdasdsfad ‘

C L < X«
&

Erasmus Plan progress

report Sharing results with other organisations and the public: beneficiary organisations should share the results of their activities with other organisations and the public.

Publicly acknowledging European Union funding: beneficiary organisations should make their participation in the Programme known in their community and in the wider public. Beneficiary
organisation also must inform all participants about the source of their grant.

Erasmus Plan update
& - What have you done to share the results of your Erasmus+ activities with other organisations and the public? How did you make your participation in Erasmus+ known in your community and the

wider public? *
—_ 1973

gsdgds yyyrewteryeryryrtyry \ ‘

A . L 4
v Amexes Share of participants indicating they were aware that their mobility was funded by Erasmus+ Fuera d € l a organizacion

3 Erasmus quality standards
report

¥ Checklist e

Owverall

SERVICIO ESPANOL PARA LA INTERNACIONALIZACION DE LA EDUCACION (SEPIE) {ih www.sepie.es | 5% sepie@erasmusplus.gob.es
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Jyrlyrd

* (Que se ha hecho para ditundir dentro de la organizacion?

* ;Que posibilidades se han creado para que estudiantes, personal,
expertos invitados, organizaciones de acogida compartany
difundan la experiencia?

* (Qué se ha hecho para difundir fuera de la organizacion?

* ¢(Se hadado aconocer la Financiacion Europea? Erasmus+

Enriqueciendo vidas, abriendo mentes.

Cofinanciado por
la Unién Europea
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Enriqueciendo vidas, abriendo mentes.

3. Anexos y envio del informe

Draft report saved (100%) Back to reports
) PDF
Annexes
The maximum size of a file is 15 MB and the maximum total size is 100 MB.

The maximum number of all attachments is 100.

& Accreditation
Declaration on honour

&/ Report Structure Please download the declaration on honour, print it, have it signed by the legal representative and attach.
. : & Download the declaration on honour + Add the declaration on honour
Reporting period
_ Other documents
Implementation
summary Please attach any other relevant documents.

If you have any additional questions, please conNgkt your National Agency. You can find their contact details here: List of National Agencies &'

Erasmus Plan
progress report + Add documents

Erasmus Plan update List of documents

C € <«

File size
%rasmus quality No Name (kB) Type of document
standards report

C JE— > 0 DeclarationOnHonour_2021-1-ES01-KA® 33 Declaration on honour

¥ Checklist Total size (kB) 33
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3. Anexos y envio del informe

Accreditation

Total size (kB) 33
Report Structure

Checklist

Before submitting your report form to the National Agency, please make sure that:

Reporting period

Implementation : o : : . o : :

summary The data on implemented activities in your ongoing accredited mobility projects is up to date in Beneficiary Module.
The report form has been completed using one of the languages accepted by your National Agency.

Erasmus Plan Declaration on Honour has been signed by your organisation's legal representative.

progress report
You have saved or printed a copy of the completed form for your records.

Erasmus Plan update Conditions for Accreditation Report submission

Erasmus quality Accreditation Report can only be submitted if:

standards report ) ) )
All mandatory fields in the report have been filled in (automatic check).

Declaration on Honour has been uploaded (automatic check).
Annexes

Checklist has been fulfilled

Checklist * *
B %0

PROTECTION OF PE RSDNAL*A

Q((((((((

Please read our privacy statement to understand how we process and protect

your personal data
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acreditaciones.escolar@erasmusplus.gob.es
acreditaciones.adultos(@erasmusplus.gob.es
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