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ERASMUS+

. Oportunidades en la accion clave 2
(KA2) - cooperacién a través de las
asociaciones estratégicas
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Oportunidades en la accién clave 1
(KA1) — movilidad del personal y de
los estudiantes

Informacion practica
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ERASMUS+

Informacion practica

» Pasos previos antes de enviar la solicitud
» Envio de la solicitud
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Erasmus+. Informacion practica

Pasos previos y necesarios para poder presentar una solicitud:
1. Apertura de una cuenta en ECAS
2. Alta de la institucion en el URF — Obtencion de PIC

ECAS = European Commission Authentication System (Sistema de
autenticacion del usuario de la Comision Europea)

ERASMUS+

URF = Unique Registration Facility (Servicio de registro unico)

PIC = Participant Identification Code (Codigo de identificacion del
participante)

7]
@)
LUl
o
O
i
-
[
)
O
=>
l_
<
O
-
&
L
7))
<
=
<
o
Q)
O
'
o
®)
=
O
Z
O
l_
-
<
O
=
N
Z
<
O
X
O

* T
jod % Goasn MIMESTERIC: * *
T CE DE EDUCACION, CULTURA. * *
0e; ¥ DEPORTE ” *
* *

Erasmus+




Erasmus+. Informacion practica

Apertura de una cuenta en ECAS:

v' Primer paso necesario para obtener el PIC de la instituciébn solicitante. Se
recomienda tener una Unica cuenta ECAS por institucion.

v Si la institucion ya dispone de una cuenta en ECAS no es necesario crear una nueva
cuenta. Se recomienda hacer uso del correo electronico institucional intentando que
sea el mismo para la creacion de la cuenta ECAS, la gestion del PIC y de la Mobility
Tool.

v' Manual de ECAS disponible en:

ERASMUS+

v Enlace para abrir la cuenta:
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Erasmus+. Informacion practica

Apertura de una cuenta en ECAS:

Procedimiento:

v Facilitar informacion basica incluyendo una direccion de correo electrénico
(se recomienda utilizar el correo institucional)

v" Recepcion de un email con el enlace para obtener la contrasefia

v Si no recuerdan su usuario de la cuenta ECAS, tienen que abrir una nueva
cuenta con un correo electrénico distinto

ERASMUS+

v' Si no recuerdan la contrasefia, se puede acceder a un enlace para su
modificacion

v" Si no han entrado durante los Ultimos meses en el Portal del Participante
haciendo uso de su cuenta ECAS, el sistema les va a pedir que cambien la
contrasefna
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:
v' Es necesario disponer de una cuenta ECAS
v' Manuales de URF disponibles en:

*Manual resumido en espaiol:

*Manual completo en inglés con capturas de pantalla:

ERASMUS+

Enlace para darse de alta:

v Si la Institucion tiene ya un codigo PIC por haber participado en otras acciones no
necesita obtener uno nuevo.

v Las instituciones de Educacién Superior tienen que comunicar el PIC a la EACEA
para poder finalizar el proceso de obtencidon de la Carta Erasmus
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Acceder a la aplicacion de registro en el Portal del

participante:

HOME  DRGCANISATIONS =

= Crnsthve Femppe

= Erasesiny

« Eurepe for Citlzens
= B Al Violunbeers,

Education, Audiovisual, Culture, Citizenship and Volunteering

Participant Portal

Edscation & Training = Patoipant Portal = Homs

EXPERTS = BUPPORT =

Welcome to the Education, Audio-visual, Culture; Citizenship and Volunteering Participant Portal

The Participant Pertal ls your entry poled for the elisctronic administration of PU-funded peofects undir the programmes;

Eedepentent sxpart, you are mequ af (o ne; o

ould register, 35 & naiural perge o in tha O

%ﬁ% &Om DE EDUCACION, CULTURA.
: ¥ DEPORTE

Registro con la cuenta ECAS

:APEE

Erasmus+



)]
®
LU
o
O
o
)
L
N
O
=
=
<
O
-
|
L
)]
<
=
<
o
O
O
e
Q
®
=
O
Z
O
=
-
<
®
=
4
Z
<
O
o
O

ERASMUS+

Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Procedimiento:

Login con los datos de la cuenta ECAS, que lleva de nuevo al portal del participante

EUROPEAN COMMISSION AUTHENTICATION SERVICE
(ECAS)

New password Sign Up Help

Log 1N Not reqistered vet @
Is the selected domain correct?

External Change it

authenticates your identity on European Usemame or e-mail address
( Commission websites )

Password

research
requires you to authenticate

P More options...

Lost vour password?

Or log in with your

E Token
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Seleccionar “Register organisation”

e e
t' 3
- -

" Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commissian Participant Portal

European Commission > Education And Formation = Participant Portal > Register An Organisation

HOME ORGANISATIONS - EXPERTS ~ SUPPORT «

Register an Organisation

To participate in proposals and projects, you must register your organisation first.
After registration, a unigue identifier is assigned to your organisation

This is the 9-digit PIC {Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. A
=ingle registration is required for each organisation in the system.

Organisation Registration

Please keep the legal data of the organisation and programme related information at hand. You can check the information vou will need for the
registration in the documentation of the call for proposals. Please note that vou hawve to register your organisation before submitting a project application.

ERASMUS+

¥ou can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it until
wyou complete it or for up to one year after its last edit.

RE

RESUME RE

How to update your organisation data?

mMmodify registered data Upload supporting documents mMmodify validated data

If the validation Services hawve not started If the Validation Services have already If your data has been validated by the
the wvalidation of your data yet: started the walidation process: wvalidation Services:
To modify the data of wvour organisation, click You are able to upload additional documents Only the Legal Entity Appointed

the My Organisations option in the up to 10 MB. Once uploaded, these documents Representative (LEAR) (or a person with the

Organisations menu, then click the ED button may not be withdrawn or modified. Account Administrative role for your
next to the name of yvour organisation. organisation) is authorised to request
organisation data modifications and prowvide the
ot o bo i b wa
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC
Procedimiento:

v' Hay que cumplimentar obligatoriamente todos los campos marcados con
asterisco:

= Introduccion del NIF/CIF de la institucion (VAT number)
= |ntroduccion del Business number:

o Universidades: cédigo que figura en el RUTC (Registro de
Universidades, Centros y Titulos)

ERASMUS+

o Centros docentes: Introduccion del cédigo que figura en el Registro
Estatal de Centros Docentes no Universitarios

o Instituciones privadas: N° de Registro de Sociedades

v' La informacion del campo “Business name” no es obligatoria pero el omitirla
puede generar problemas con el formulario posteriormente.

o Se recomienda poner la misma informacion que en el campo “Legal name” y no
traducir al inglés el nombre de la institucion
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC
Procedimiento:

Introduccion de informacion de la institucion (naturaleza, fecha de creacion, datos de
contacto, etc.):

v" Naturaleza de la Institucion: es conveniente revisar las paginas 22 y 23 de la
guia de usuario donde se incluyen aclaraciones al respecto

v En la fecha de registro se debera indicar la fecha de creacién de la
institucion de acuerdo con la disposicion legal o reglamentaria
correspondiente.

ERASMUS+

v' Para cumplimentar el dato “NACE code” seleccionar “Education” de las
opciones que aparecen en el desplegable.
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC

Antes de pulsar sobre “Finish your registration”, es obligatorio pulsar primero
sobre “Select a programme from the list” y seleccionar Erasmus +.

o g
ADDRESS CONTACT PROGRAMME suBMIT DONE
T e Programme-Specific Information

Thank you for completing the first
step in registering your organisation

You can finish the first step of the registration and get a PIC or you can come back later if you
saved your draft.

Now you can either:

- finish your registration and receive Finish your registration

the Participant Identification Code, or

- provide additional information relating
to a Specific Programme: select a You can also continue your registration with filling in program specific information. Aftgr filling-in,
Specific Programme from the list on you will return here and you can finish your registration.
the right-hand side and follow the
instructions in the submission form Programme :
pages that will open for the specific
programme (you will return to the
current page when done).

ERASMUS+

Select a Programme from the hsE]

i :APEE
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

v' Es obligatorio cumplimentar el campo “Organisation type” a pesar de no
llevar asterisco. Si no, no se podra cumplimentar el formulario de solicitud.

v' Después pulsar sobre “Save and Return”.

DONE

+ WELCDME ORGANISATION ADDRESS COMNTALT PROGRAMME SUBMIT
- : EAC
> : EAC
Please seloct from the lists the type
2 and scope of your organisation,
nang of the options s relevant for your
(j) PR e e | Organisation type ‘Youth associations [=]
a shon descaption of your
< organisation I3 yousr srganisation a & Yes Ma
smallimedium-sized enterpnse
m Small or medium-sazed anterpnae (SME)?
(SME) is an enterprise with:
Lu Crganisatien description 2 oarsons bUSINEES With

= Leun Than 250 empioyees
& A balance shael lnwver man SO0 cutsowcad manulactunng atc
& A yenr berngwver of ke than 430 €

)]
®
LU
o
O
o
)
L
N
O
=
=
<
O
-
|
L
)]
<
=
<
o
O
O
e
Q
®
=
O
Z
O
=
-
<
®
=
4
Z
<
O
o
O

i :APEE

Erasmus+




Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC:

Se vuelve a la pantalla anterior donde hay que pulsar sobre “Finish your
registration”

- : —

ORGANISATION ADDRESS CONTACT PROGRAMME suBMIT DONE

O @ o @ 9

Thank you for completing the first
step in registering your organisation.

You can finish the first step of the registration and get a PIC or you can come back later if you

saved your draft.
MNow you can either:

- finish your registration and receive
the Participant Identification Code, or

Finish your registration

- provide additional information relating
to a Specific Programme: select a You can also continue your registration with filling in program specific information. After filling-in,
Specific Programme from the list on you will return here and you can finish your registration.

ERASMUS+

the nght-hand side and follow the

instructions in the submission form Programme : Select a Programme from the Ii5'
pages that will open for the specific

programme (you will return to the

current page when done).
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Erasmus+. Informacion practica

Registro en el URF y obtencion del PIC

Podra entonces revisar la informaciéon proporcionada:

English{en) |T -
DOKE

Summary: Review the organisation information you entered
Once yau review and veriy your Organisation m m Specific programs
argansaton data, chek "Confired 1o sulbmd £
+ Organisation information
dp) A Mer Tl you il b able 1o uplied Establishment/Registration Country * Balgium
supparing documanis
D) Legal Name B-CO E
2 Official Language * Dutch
(j) Business Mame B-CO
< Business Registration Numbsar S63852T41
m VAT number
LIJ NACE code
Registration Date 2011-01-1
Registration Authonty BE
Legal Form

Legal Address information
Street Mame and Mumber * 1 hother Lane
P.O. Box

[prs [ s 0t | e {3 ]

e e :APEE
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Erasmus+. Informacion practica

Obtencion del PIC:

ORGANISATION ADDRESS CONTACT

English(en)

PROGRAMME SUBMIT

Next steps

“fou can now use the following PIC number to

identify your organisation in your further
communication or interactions with the
European Commizsicn and its Agencies. You
will receive an email confirming your
registration shorthy.

“You are now able to modify your
organisation's data and upload supporting
documents from the My Organizations tab in

the Participant Portal.

You have registered the following data for this organisation:

Legal Name B-CO

Legal Address ., 1 Mother Lane, Peaceville, Belgium
VAT

Business Registration Number 963852741

EAC/EACEA - specific information

Organisation type Youth associations

Is it a Small Medium Enterprise (SME)? No

Organisation description 2 persons business with outsourced manufacturing etc;

PIC number: 949831179

Thank you for using the Participant Portal

Se ha de tener en cuenta que el registro sera eliminado si ho se accede al
mismo a lo largo de los 12 meses siguientes.

@ coumo o
£ ¥ DEPORTE

T :APEE
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Erasmus+. Informacion practica

Obtencion del PIC:

Una vez finalizado el proceso se recibird un mensaje a la direccion de correo
electronico facilitada confirmando la creacion del PIC:

Dear Mr. XXX,

The Education and Culture Directorate-General and the Education, Audiovisual and Culture
Executive Agency of the European Commission thank you for having registered a legal entity in
our database of participant organisations.

+ The record has been successfully created. The TEMPORARY Participant Identification Code

(3 (PIC) for the legal entity you have registered is 949646782.

S You can now use your PIC in order to submit a proposal for the EAC/EACEA programmes If

) your organisation is selected for the projects managed by EACEA then your organisation will

< need to pass a Legal Entity validation and your organisation will have to provide supporting

Y documents.

LL] Please find downloadable forms and instructions on
http://ec.europa.eu/budeet/contracts grants/info contracts/legal entities/legal entities en.
cfm#fr

In case your organisation is applying for the projects managed by the national agencies
(hyperlink to the list of NAs and list of projects {actions) managed by NA), your organisation
should then provide the supporting documents as requested in the Guide for applicants and by
your National Agency (this can be done by uploading the supporting documents in URF).

Please note that the validation could result in a possible change of the PIC (if e.g. the
validation reveals that the same legal entity already exists under another PIC).

The Validation Service
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Erasmus+. Informacion practica

Subir documentos a URF:

Tras la obtencion del PIC y en cualquier caso antes de la presentacion de la solicitud de
fondos, las organizaciones deberan subir al URF los siguientes formularios
cumplimentados correctamente:

Entidad legal:
Las entidades publicas deberan subir

v" Formulario de entidad legal

v' Copia de la resolucion, ley, decreto o decision por la que se crea la entidad en cuestion
0 en su defecto, cualquier otro documento oficial que demuestre la creacion de la
entidad en cuestion.

ERASMUS+

v' En el caso de centros docentes publicos de nivel no universitario también se aceptara
un certificado emitido por la autoridad educativa de la que dependan indicando la
existencia y oficialidad de la institucion, asi como las ensefianzas impartidas en la
misma, o bien una copia en formato PDF de la informacion referida a la institucion que
aparezca en la pagina del Registro Estatal de Centros Docentes No Universitarios
(RCD) del Ministerio de Educacion, Cultura y Deporte
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Erasmus+. Informacion practica

Subir documentos a URF:

v En el caso de instituciones publicas de nivel universitario también se aceptara un
certificado emitido por la autoridad educativa de la que dependan indicando la
existencia y oficialidad de la institucion, asi como las ensefianzas impartidas en la
misma, o bien una copia en formato PDF de la informacion referida a la institucion que
aparezca en la pagina del Registro de Universidades, Centros y Titulos (RUCT) del
Ministerio de Educacion, Cultura y Deporte

Las entidades privadas deberan subir

v" Formulario de entidad legal

ERASMUS+

v Una copia de cualquier documento oficial (escritura de constituciéon) que permita
identificar el nombre de la entidad, el domicilio social y su nimero de registro y

v' Una copia del documento de identificacion fiscal si éste no figura en el documento
anterior.
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Erasmus+. Informacion practica

Subir documentos a URF:
Identificacion financiera:

v' Ficha de identificacion financiera (antigua ficha de terceros). Esta ficha sélo la
deberan cumplimentar y subir al URF las organizaciones que vayan a solicitar
directamente una subvencion

Capacidad financiera:

v' Todas las entidades privadas que vayan a solicitar una subvencion al OAPEE
deberan, ademas, subir al URF la siguiente documentacion, en funcion del importe de
la subvencion que soliciten (siempre referida al ultimo ejercicio contable cerrado):

Si la subvencidn a solicitar excede de 60.000 EUR:
. Cuenta de ganancias y peérdidas y
. Cuenta de resultados

Si la subvencion a solicitar excede de 750.000 EUR:

. Ademas de los documentos anteriores, el OAPEE podra solicitar un informe
de auditoria realizado por un auditor externo
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Erasmus+. Informacion practica
Subir documentos a URF:

Entrar en el portal del participante con las claves de la cuenta ECAS e ir a “My
organisations”

Contact | Legal Motice | | English = |

Education, Audiovisual, Culture, Citizenship and Volunteering
Participant Portal

European Commission = Education And Formation > Participant Portal = Home

European
Commission

SN TATES

ORGANISATIONS

HOME EXPERTS SUPPORT =
P

Register

We My Organisations  cation, Audio-visual, Culture, Citizenship and Volunteering Participant Portal

ERASMUS+

The - - nesoaentry  point for the electronic administration of EU-funded projects under the programmes:

& Creative Europe

* Erasmus+

* Europe for Citizens
L ]

EU Aid Volunteers.

If vou plan to submit & project proposal under one of these programmes, or wish to participate as an independent expert, you are required to register your
or expert details here. In the Organisation tab you will be able to search for registered organisations.

ATE yOU @ new user?

Do you already have an ECAS account?
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Erasmus+. Informacion practica

Subir documentos a URF:

Hacer click en el icono m

el

*

* +
*

Education, Audiovisual, Culture, Citizenship and Volunteering

European

Commission

Participant Portal
European Commission = Education And Formation = Participant Portal > My Organisations
HOME ORGANISATIONS -

EXPERTS = SUPPORT =

My organisations

LEGEND @ View Organisations m Modify Organisations View Proposals ﬂ View Roles View Profile
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show 10 E antrias Search
NAME = PIC VAT STATUS
uco 945738005 DECLARED
VCO 949798296 DECLARED
VCO 049798393 DECLARED
WOrg 945798102 DECLARED
WCO 549798684 DECLARED
WCO 949798587 DECLARED
WOrg 5945793490 DECLARED
XCO 949798878 DECLARED
XCO 949798975 DECLARED
XOrg 949798781 DECLARED
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Erasmus+. Informacion practica
Subir documentos a URF:

Hacer click en la pestafia documentos una vez seleccionado el programa Erasmus+ en
el menu inferior.

Messagerganlsauun Legal Address Contact Person LEAR

Organisation Data b i
Please enter the data for the MC 5 b et
+ organisation. Is the organisation a Legal Person? o @Yes © No, | am a Natural Person
(D Is it a Non-Profit Organisation? @ OYes @ No
D) Is it a Public Body? O ovesono
2 Is it a NGO? @ Oves @ No
(j) Legal Name * uco
< Business Name uco
D: Official Language * o Dutch E
Lu Establishment/Registration Country * o Belgium E‘
Legal Form @ - Please Select - [~]
VAT number Yes No
Business Registration Number * U123456
Registration Date * 20-11-2013
Registration Authority * BE
NACE code @ - Please Select - [~]

00Se your Framework Frogran . | Update your data Reset filter m

DEESPANA  DE EDUCACION, CULTURA .'*“'.
s e APEE
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Erasmus+. Informacion practica
Subir documentos a URF:

Anadir nuevo documento

Messages Documents Organisation Legal Address Contact Person LEAR

Documents p
—_— Add a new document
On this page you can review, add

and update documents for the

current organisation. You can No documents have been submitted for
upload document files with sizes this organisation yet

up to 6 Mb per file.

To add a supporting document, click

Important: Your updates here take
the 'Add new document’ button above

immediate effect when you click
the "Submit for processing.’ button.

Disclaimer: Before you upload a
supporting document, always
ensure their consistency and
quality. Scan your documents for
viruses or any other data, which
may potentially harm recipient user
systems. It is recommended to use
PDF file format when you submit
the following document types: FEL
Form (Legal Entity Form), VAT
extract, VAT exemption and
Registration Documents (Extract of
registration).

m

ERASMUS+

Choose your Framework Prograr{=] Update your data Reset filter m

e e :APEE
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Erasmus+. Informacion practica

Verificacion del PIC de los socios

El URF ofrece una funcion de busqueda que permitira a las instituciones saber si ya
tienen PIC y a los coordinadores de consorcios asegurarse de que los socios hayan
creado su PIC correctamente:

Education, Audiovisual, Culture, Citizenship and Volunteering

Participant Portal

uropean Commission > Education & Training > Participant Portal > Register An Organisation

European
Commission

HOME = ORGANISATIONS v | EXPERTS »  SUPPORT~ LosiN & REGISTER

Register

To participate in proposals and projects, you must register your organisation first.

ERASMUS+

After registration, a unigue identifier is assigned to your organisation

This is the 3-digit PIC (Participant Identification Code) number that will be used as a reference by the Commission in any future interactions. 4 single

registration is required for each organisation in the system.

Please keep the legal data of the organisation and programme related information at hand. You can check the information you will need for the
registration in the documentation of the call for proposals. Please note that you have to register your organisation before submitting a project application.

You can pause the registration process at any time and continue it later. The system automatically saves your draft registration and will keep it until
you complete it or for up to one year after its last edit.

 REGISTER ORGANISATION [ RESUME REGISTRATION

- ¥ =
] b HIRST - >
= &% Diiwcm.n?:bN.cu:rum * * —
N ¥ DEPORTE .
* e
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Erasmus+. Informacion practica
Cumplimentacion del formulario de solicitud

v' Cada accion tiene su propio formulario. Los borradores estan disponibles en

v' Se necesita el cédigo PIC de todos los socios registrados en la propuesta
» Para los socios de consorcios y KA2, estos PIC se tendran que validar (en

[',-') Espaia o en el pais de destino)
> = Para los socios de acogida de KAl en el caso de movilidades de FP, estos
S PIC no seran validados
p)
é KR Application Form
* * Call: 2014
Lu T * ™ Era sm us+ KA2 — Cooperation and Innovation for Good Practices

Participating organisation(s)

Applicant Organisation

PIC

( || Check PIC

h W

Full legal name (National Language) [

Full legal name (Latin characters)

Acronym

National ID (if applicable)
Department (if applicable)

[

[

l

l
pdress IN

* T
i | GoaER MIMESTERIC: » *
- Dsng DE EDUCACICON, CLLTURA * *
208z TEEEORTE » N
* o, ¥
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Erasmus+. Informacion practica
Cumplimentacion del formulario de solicitud
Deberan anadirse al formulario los documentos que se indiquen en el apartado
Checklist previamente impresos y escaneados que no se hayan subido previamente
al URF:

v' La declaracién de honor firmada por el representante legal indicado en la solicitud

v' Los mandatos de cada socio al solicitante firmados por ambas partes (Consorcios
KA1y KA2)

ERASMUS+

Please note that all documents mentioned in section "Checklist" need to be attached here before you submit your application online.

File Name File Size (kB)

(Acd ]
Add
Add
Add
Add

Total Size
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Erasmus+. Informacion practica
Cumplimentacion del formulario de solicitud
Una vez cumplimentado el formulario:

v' Debe validarse para comprobar que todos los campos obligatorios han sido
rellenados.

v' Debe enviarse en linea. Si el envio en linea no se completa, la solicitud no seréa
elegible.

O. Submission

Before submitting the form electronically, please validate it. Please note that only the final version of your form should be submitted
electronically.

0.1. Data Validation

ERASMUS+

Validation of compulsory fields and rules

I Validate
0.2. Standard Submission Procedure
Online submission (requires internet connection) I Submit Online I

* IMPORTANTE
v" No se podran enviar solicitudes en papel.
v" Enviar una propuesta impresay no enviada en linea no sera valido.

)]
®
LU
o
O
o
)
L
N
O
=
=
<
O
-
|
L
)]
<
=
<
o
O
O
e
Q
®
=
O
Z
O
=
-
<
®
=
4
Z
<
O
o
O

- ¥ =
% L] HIBEST] * *
= &% Diiwcm.n?\:m.cu:rum * * —
N ¥ DEPORTE » *
*oy ¥ —

Erasmus+




Erasmus+. Informacion practica
Como saber si el envio en linea se ha realizado correctamente:

v" Antes del envio el formulario indica en el apartado O4:

0.4. Submission Summary

This table provides additional information (log) of all form submission attempts, particularly useful for the National Agencies in case
of multiple form submissions.

Number Time Event Form Hash Code Status

1 2014-01-2411:22:07 * I Form has not been submitted yet I 508464EBDFCBB17E Unknown

v Después del envio el formulario indicard OK en los apartados O2 'y O4 :

ERASMUS+

Online submission (requires internet connection) | Submit Online ‘
Submission status ‘OK |
Submission ID ‘1000357 |
Submission Local Date (Brussels) ‘2014—01-30 16:49:54 |
Hash code ‘508464EBGOSB7BEB |

0.3. Alternative Submission Procedure

If you cannot submit your application online you can still do it by sending an email to your National Agency within the 2 hours
following the official application deadline. The email must contain the complete electronic form and any file attachments you wish to
send. You must also attach a snapshot of section "Submission Summary" indicating that this electronic form could not be submitted
online. Your National Agency will analyse your situation and provide you with further instructions.

0.4. Submission Summary

This table provides additional information (log) of all form submission attempts, particularly useful for the National Agencies in case
of multiple form submissions.

Number Time Event Form Hash Code Status
1 2014-01-24 11:22:07 * Form has not been submitted yet 508464EBDFC8B17E Unknown
2 2014-01-30 16:49:54 | Online submission | 508464EB605B7BES I OK (1000357) I
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Mucho animo "0

8

Muchas gracias por su atencion

ERASMUS+

WwWw.oapee.es
oapee@oapee.es
OAPEE: Gustavo Fernandez Balbuena, 13 . 28002 Madrid

7]
@)
LUl
o
O
i
-
[
)
O
=>
l_
<
O
-
&
L
7))
<
=
<
o
Q)
O
'
o
®)
=
O
Z
‘O
l_
-
<
O
=
N
Z
<
O
X
O

* T
jod % Goasn MIMESTERIC: * *
o Dsng DE EDUCACICON, CLLTURA * *
U2 ¥ DEPCRTE * *
* o, ¥

@ Erasmus+




