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Registration of Organisations

• Registration of Organisations (beneficiaries and 

partners) is done in URF

• URF: Unique Registration Facility

• Aim: Keep a single registration record per 

Organisation in any European Programme

• Unique Participant Identification Code: PIC code
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You need to log in with your ECAS account



Logging in to URF

• Log in with ECAS























URF DOCUMENTS
Adding documents in URF
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URF Documents

• For every Organisation, certain documents need 
to be added in URF:
• Legal identity verification documents
• Financial statements

• These documents can not be added during the 
registration. They need to be added afterwards
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URF Documents

• Log in to URF and go to My Organisations
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URF Documents

• Click on the     icon next to the organisation
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URF Documents

• Click on the Documents tab
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URF Documents

• Click on Add a new document
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URF Documents

• Click on Browse to upload the document
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URF Documents

• Select the document type
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URF Documents

• Select the Year and enter a Description
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URF Documents

• Click on "Submit for processing"
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URF Documents

• The document is added successfully
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CONTACTS IN URF
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Contacts in URF

• Self-Registrant

• Contact person – Default self-registrant

• LEAR is available when editing

• Not to be used

• Project contact person details are entered in the 

application form  

• The contact persons for the Organisation are 

stored in URF
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UPDATE CONTACT 
DETAILS



Update contact details

Who can update the organisations details in URF?

• The self-registrant – the person who creates the 

organisation details in URF

• The contact person - this is by default the self-registrant 

Once the contact person is updated both the self-registrant 

and the contact person can edit the organisation details.

• The declared LEAR (Legal Entity Appointed Representative) 

– once the Lear is entered, the self-registrant will no longer 

have access to edit the organisation – (only for centralised 

actions)
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Update contact details

No access to edit organisation details in URF?

• Ask the contact person as defined in URF

How do I find the contact person of an organisation?

• During registration, if a duplicate organisation is found you 

are able to send an email to the contact person

What if a duplicate organisation is found? 

• Contact the organisation to find out who can edit it, 

perhaps it is a colleague

• False organisation? Notify the NA

• Organisations can not be deleted
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Update contact details

What if all contact persons have left the organisation?

• In case the Self-Registrant & Contact person leaves, a 

request to change the contact person should be made to 

the NA helpdesk, the NA helpdesk will forward the request 

to EAC BHD
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Ben Nina EAC-BHD





• Status of organisation will remain "Declared" in 
URF









LIGHT AND FULL 
VALIDATION IN URF

Registered first for EACEA /REA or Erasmus+ Decentralised
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• Erasmus+ Decentralised (Light)
• Status will remain Declared in URF
• Validation of organisation done in EPlusLink by NA

• EACEA or REA (Full)
• Organisations registered for centralised projects 

will go through the centralised validation cycle in 
URF

• The LEAR contact is responsible for updating of 
the organisation details
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Light and full validation



URF Statues
• Erasmus+ Decentralised

• DECLARED: self-declared according what the user entered in 
URF

• First registered for EACEA or REA
• VALIDATED: The core fact is validated

• SUSPENDED: The legal entity is "frozen" because of an 
external reason (Bankruptcy, etc.)

• SLEEPING: Some data was passed, but the contact person 
does not react on any demands from the validation team. This 
is a detailed case of DECLARED

• DEPRECATED: In the case of LegalEntityUpdate Event, the 
receivers will also receive the event when duplication did 
occur. In this and in this case only, the validityType will be 
DEPRECATED and the masterPIC will be filled in.

• BLOCKED
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Light and full validation



URF Statues
• Erasmus+ Decentralised

• DECLARED: self-declared according what the user 
entered in URF

• First registered for EACEA or REA
• VALIDATED
• SUSPENDED
• SLEEPING
• DEPRECATED
• BLOCKED

• For more information, go to:
https://ec.europa.eu/research/participants/portal/page/registerorganisation#
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Light and full validation



UPDATE ORGANISATION 
DETAILS
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Same fields are available 
during organisation 
registration but are not 
mandatory. 
The fields are mandatory 
in the application form and 
are only completed if 
presented in URF. 



• An error message is 

displayed on 

validation if Type of 

Organisation is 

missing in URF
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SubmitValidate
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Fill in the details, 
then click on "Update 

your data"

Fill in the details, 
then click on "Update 

your data"



Registered via REA

• If the organisation has registered first via REA, 

these organisation fields will be missing 

• The Organisation contact person (LEAR) must 

edit these fields in URF
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